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How to use Ariba SLP 

THIS GUIDE IS INTENDED TO PROVIDE SUPPLIERS  

WITH A SIMPLE AND COMPACT OVERVIEW ON HOW  
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|Supplier Onboarding 
Supplier Qualification is a starting point and mandatory step for the supplier to get onboarded with Deutsche Boerse (here after 

referred as “DBAG”). 

As a part of DBAG’s Procurement process the supplier will be required to register on SAP Ariba Network to participate in any 

Sourcing activity, complete Vendor Risk Management (VRM) process and submit e-invoices for payment. 

 

Important Notice  

Deutsche Boerse uses the SAP Ariba platform to onboard suppliers and receive invoices for payment.  

SAP Ariba offers two Ariba Network account versions: 

Standard Account: Basic functionality, completely free for suppliers. 

Enterprise Account: Advanced capabilities to transform your business. 

When signing up in Ariba, the supplier enters an agreement directly with SAP Ariba, to which DBAG is not a party. 

The Supplier needs to make sure to select the correct account type. If the supplier chooses “Enterprise account”, they will receive 

an invoice directly from Ariba. DBAG cannot accept the accountability should the incorrect account type be selected, nor can accept 

liability for any fees incurred. 

 

 

 

 

 

 



 

| Invitation for Onboarding (Qualification) 
The Onboarding (Qualification) process starts with the supplier receiving two e-mails as an invitation to get qualified with DBAG 

Ariba realm, for a combination of one or more commodities and one or more regions. 

Suppliers should avoid forwarding the SAP Ariba invitation e-mail to others, as this may cause “cross-linking” issues for existing 

users. Instead, the correct approach is to provide DBAG with the exact contact details of the person responsible for completing the 

questionnaire. 

 

Suppliers will receive a system-generated invitation e-mail from Ariba, as shown 

here. Furthermore, they will receive an e-mail sent by the purchasing agent 

(Supplier Governance inbox). For any questions or clarifications, suppliers can 

simply reply to the Supplier Governance inbox. 

 

The next step for the supplier is to access the provided link to complete the 

questionnaire. 

This hyperlink will direct the supplier to their Ariba Network portal. The invitation 

links are personalized and should not be forwarded to other users to avoid cross-

linking issues.  

 

The Ariba qualification event is open for 30 days, starting from the date of the 

invitation. After 30 days it expires and the supplier would need to reach out to the 

Supplier Governance inbox. 

 

After clicking the invitation link, the supplier will see the following user interface 

(refer to the screenshot on the right). Here, two options are available:  

• Create new account - for suppliers who do not yet have an Ariba account.  

• Use existing account - for suppliers who already have an Ariba account.  



 

| Create New Account 

By clicking the “Create new account” button, the supplier will be directed to the following screen (1). 

After filling out the sign-up form, the supplier must review the terms and conditions and provide their consent 

by selecting both checkboxes before proceeding with account creation (2). 

 

Once the form is submitted, the supplier will receive a confirmation e-mail. The supplier must click the link in 

that e-mail to verify their e-mail address (3).  
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After confirming the suppliers e-mail address, the final step is to assign the 

appropriate Product / Service Categories and Regions for the suppliers business. 

The supplier uses the “Browse” feature to select an exact match for their 

products and services. 

Once completed, the supplier submits the form.  

After successfully creating the account, the supplier will receive a confirmation 

e-mail. 

 

 

| Use Existing Account 

Suppliers who already have an Ariba account can simply log in and begin responding to 

the qualification questionnaire. 

 

 

 

 

 

 

 

 



 

| ANID 
ANID refers to the Ariba Network Identification Number, a unique number assigned to each Ariba sourcing account.  

Suppliers can locate their ANID by logging into their Ariba account, clicking on their initials in the top-right corner, where the ANID 

appears directly below the supplier’s name. 

 

 

 

 

 

  



 

| Qualification Questionnaire 
The next step is to access and complete the qualification questionnaire. To do this, the supplier navigates to “Ariba Proposals and 

Questionnaires” in the top-left corner. This dashboard displays all open and complete events.  

The supplier qualification questionnaire will appear 

under the “Qualification Questionnaires” section 

with the status “Open”. This section also provides 

details such as the relevant commodity and the 

event end time for quick reference.  

 

The supplier clicks on “Supplier Qualification 

Questionnaire” to open it. The questionnaire will 

then appear as shown below. 

 

The supplier needs to ensure that all questions are 

answered. If the supplier encounters any issues, 

they can reach out to DBAG purchasing agents 

(Supplier Governance inbox) by replying to the 

invitation e-mail.  

 

The questionnaire offers several options: the 

supplier can save it as a draft, export it in Excel 

format, or compose and send a message to DBAG. 

Once supplier has completed the questionnaire, 

they click on “Submit Entire Response” to finalize 

the submission. 

 



 

After submission, the questionnaire will move to the approval stage, where DBAG will review the responses and may approve, deny, 

or request additional information. If additional information is required, the supplier will receive an e-mail detailing the request.  

 

In response, the supplier must log in to their Ariba account, access the questionnaire from the dashboard (as previously described), 

update the requested fields, and resubmit. Once successfully qualified, the supplier will receive an e-mail notification. 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


